
 

7.5% Tax Change Guide 

Catapult 
Open WebOffice and navigate to Setup -> Generator  -> Taxes 
Select State Tax 
 

If Tax Rate is set to 
Straight Percent: 

Change the 
percentage rate 
to 7.5% 
 
 

If Tax Rate is set to Tax 
Table with Tax Rate: 

Set the table to 
match the 
image below by 
changing the To 
amount.  
If you run out 
of lines click 
Create New to 
add a line to the 
end. Likewise, 
if you have 
extra lines at 
the end then 
click Remove 
Last Entry 
From Tax 
Table. 


